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LEGAL PANEL FRAMEWORK





Pro-bono Fund Application Form
	Please read the application guidelines and the FAQs factsheet before returning your completed application to the Governance Team at the Sport and Recreation Alliance

Email – LPFprobono@sportandrecreation.org.uk  
	Rolling Deadline:

20th of each month


Application Guidelines

Organisations must meet the following criteria to be eligible to apply for the pro-bono fund:

· The organisation must have a turnover of less than £1,500,000.00 million (this is inclusive of grant income).
· 
· The organisation must have no paid legal staff.

· The organisation must be a member of the Sport and Recreation Alliance and/or be a national governing body funded by UK Sport, Sport England, Sport Wales or Sport Northern Ireland. 
Please Note: Organisations who meet the eligibility criteria are not automatically entitled to an award from the fund.  Decisions to make an award are at the discretion of the Collaborators (Sport England, UK Sport, the Sport and Recreation Alliance, Sport Wales and Sport Northern Ireland).

Applications to the pro-bono fund are limited to assistance with the following areas of law on non-contentious/non-dispute related matters:

a) Charity & Trust Law including CASC registration

b) Child Protection/Vulnerable Groups (CRB, Protection of Freedoms Act)

c) Simple Contracts/Grant Agreements

d) Corporate Law/Governance/Constitutional Affairs

e) Employment Law

f) Insolvency Law

g) Property Law (such as leases, licences and security of tenure)
h) With prior approval of the Collaborators, any area of law not set out in a-g. 
Please note: The pro-bono fund will not be available for assistance with disputes or contentious matters and organisations will only be eligible to receive one successful application per year.
Accompanying Documents

The application form needs to be sent with a copy of the organisation’s latest audited annual accounts, business plan or financial information. 

Timescale for Review

Applications Deadline

20th of each month 
Applications Reviewed

30th of each month 
Decision notification

2 weeks after 30th 
Appointment of a lawyer
If your application is successful, we will do our best to secure your organisation the assistance of one of the legal panel framework firms to assist on pro-bono basis.  The firm may ask for certain documents before they are able to assist you.  The lawyer may ask you to fill in the LPF template instructing form to help them understand your needs (they will direct you to this form but you can also find it on the webpages about the legal panel framework).  Filling in the template instructing form may involve you duplicating some of the information you have provided to the Collaborators (Sport England, UK Sport, the Sport and Recreation Alliance, Sport Wales and Sport Northern Ireland) in applying to use this fund.
You should note that in some cases we will not be able to secure one of the legal panel framework firms due to capacity demands and/or experience in the area of law required.  The Collaborators (Sport England, UK Sport, the Sport and Recreation Alliance, Sport Wales and Sport Northern Ireland) reserve the right to reject any application.

If the lawyer takes on the project but on further investigation finds out that the project you represented is not actually the project that is needed, the firm will refer the application back to the Sport and Recreation Alliance for review.  The application and project will be reviewed by Sport England, the Sport and Recreation Alliance, UK Sport, Sport Wales and Sport Northern Ireland and a decision on how to move forward will be communicated back to you.

Data Protection Statement and Confidentiality
By submitting this application form you consent to us circulating the information submitted (which may include personal data about the individual or individuals designated as the contact person or persons for the organisation in need of legal assistance) to the Legal Panel Framework firms who may be able to assist you.
We will treat the information you provide to us as being confidential and only share it with the firms with a view to appointing you with a lawyer to help you, should your application be successful.
	Section 1: Your Organisation and Contact Details


[image: image3.jpg]
	Organisation’s contact details

	Name of Organisation:  

	Registered Charity Number or Company Number if applicable:



	Name of Primary contact(s): 

	Job Title: 

	Address: 

Postcode: 
	Tel: 

Mob:

Fax: 
email: 

	Preferred time and method of contact:




	Section 2: About your Organisation


	Location and affiliation

	Is your organisation based in England and/or Wales and Northern Ireland? (Y/N) 
  

	Is your organisation a member of the Sport and Recreation Alliance and/or funded by Sport England, Sport Wales, Sport Northern Ireland or UK Sport? (Y/N)



	When was your organisation formed? (mm/yyyy)



	Finances

	


	Does your organisation have paid legal staff? (Y/N)



	Please state your organisation’s turnover for the last financial year:



	Please confirm you have attached a copy of the organisation’s latest audited annual accounts, business plan or financial information? (Y/N)




	Section 3: The advice you require


	Area of law

	Please indicate which area of law you require assistance with: 

(highlight the check box and click properties to check or uncheck the box)
 FORMCHECKBOX 
    Charity & Trust Law including CASC registration
 FORMCHECKBOX 
    Child Protection/Vulnerable Groups (CRB, Protection of Freedoms Act)
 FORMCHECKBOX 
    Contracts/Grant Agreements
 FORMCHECKBOX 
    Corporate Law/Governance/Constitutional Affairs
 FORMCHECKBOX 
    Employment Law
 FORMCHECKBOX 
    Insolvency Law
 FORMCHECKBOX 
    Property, Planning and Construction Law
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	Overview of the issue

	Please provide a summary of the nature of the project and over-view of how you would like the lawyer to help you:



	Please outline the history of the project:



	Please outline the knock on consequences and worst outcome for you:



	Please outline the objectives and what you would like to achieve:



	Please indicate if you have attached any key documentation that you feel is relevant to this application:

 FORMCHECKBOX 
  Please indicate what documents you have attached:



	Please highlight any key dates and/or deadlines/or timeframes that you are working on this project with:





Please Note:

· Incomplete applications will be rejected.
· If your application is received after the 20th of any month it will not be considered until the following month.
· You are required to submit a copy of the organisation’s latest audited annual accounts, business plan or financial information to complete the application and without this your application will not be processed.

· If we are successful in allocating your request with a legal panel framework firm we will ask for your feedback on the service you have received from us and from the firm.
· If your application is successful you will be asked to respect the Pro-bono Fund Service Charter and Code of Conduct.
You can download the Code of Conduct for using the fund from the Sport and Recreation Alliance website.

Submitting your Application

For further information or to discuss any element of this application or the Legal Panel Framework, please contact the Governance Team at the Sport and Recreation Alliance via email: governance@sportandrecreation.org.uk   

Feel free to attach any further information that you feel should be considered as part of your application.
Please submit your application by 20th of the month for it to be considered.  Complete application forms can be sent via email or post to the following:
Postal address:


Governance Team

The Sport and Recreation Alliance
Holborn Tower
137-145 High Holborn 

London 

WC1V 6PL 



Email: LPFprobono@sportandrecreation.org.uk 
