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Please complete the form and return to:
Recruitment
Sport and Recreation Alliance
4th Floor Burwood House


14-16 Caxton Street



London SW1H 0QT or recruitment@sportandrecreation.org.uk
(Please use capitals only if details are handwritten)
	Application for the post of:

	1. Personal Details

	Full Name: 
	

	Address:
	Daytime telephone Number:



	
	Evening:


Email:

	
	How did you hear about the position? (please indicate which publication/website)



	2. Educational Background: Secondary Schools, Colleges, University etc

	Dates
	Establishment
	Qualifications

	
	
	

	3. Training: other training courses attended, governing body coaching/officiating awards

	Dates
	Training Establishment/Governing Body
	Qualifications

	
	
	

	Specify membership and membership number of any organisation/professional body:




	4. Employment History

(Most recent first)

	Dates
	Employer
	Position held and description of responsibilities
	Reason for leaving

	
	
	
	

	Please continue on a separate sheet if necessary
Please complete the following as this is required information: 
Salary (Gross basic salary and benefits separately) for current or most recent employment: 

……. Period of notice required …………………………………



	5.  Hobbies/Interests/Volunteering Roles

Please list your hobbies and interests and if you have a volunteering role, please give details.

6. Verification of Employment

Please give the name and address of two people who can comment on your work performance and verify your employment record. One of these must be your current or most recent manager. If you have not been in paid employment please give, if possible, the head of education or training establishment, or a manager of a voluntary group for whom you have worked.


	Name 


Job Title 


Employer 


Address 


Email …………………………………………

Telephone Number 


Has known me 
 year in the capacity 

of  



	Name 


Job Title 


Employer 


Address 


Email ………………………………………….

Telephone Number 


Has known me 
 year in the capacity 

of  


	May this referee be contacted prior to interview YES/NO
	May this referee be contacted prior to interview YES/NO

	Please note that references might be taken up automatically if you are shortlisted, unless you have indicated otherwise.

	7. Reasonable adjustments
The Sport and Recreation Alliance, as an employer, has a duty to make reasonable adjustments for applicants and employees with a disability or health condition. 

Do you require any special provisions or facilities at interview?  YES/NO
If yes, please give details below:



	8. Legal Proceedings
Have you ever been convicted of a criminal offence (which is not a spent conviction under the Rehabilitation of Offenders Legislation) or are any legal proceedings pending? 

If yes, please give details below:

Please note that failure to disclose any unspent criminal conviction will disqualify you from the appointment and, if appointed, may render you liable to immediate dismissal without notice.

	9. Declaration
I confirm that the above information is correct.

I understand that any false information or deliberate omissions will disqualify me from employment or may render me liable for dismissal.

I consent to the Sport and Recreation Alliance using and keeping information I have provided on this application or elsewhere as part of the recruitment process and/or personal information supplied by third parties such as referees, relating to my application or future employment. I understand that the information provided will be used to make a decision regarding my suitability for employment and if successful the information will be used to form my personnel record and will be retained for the duration of my employment. If I am not successful, I understand that the Sport and Recreation Alliance will retain the form for as long as is deemed necessary and that the Sport and Recreation Alliance may use it to contact me in the event of there being any other vacancies for which I may be suitable.
Signed 
  Date 



PLEASE ENCLOSE A COPY OF YOUR CURRICULUM VITAE WITH THIS APPLICATION
Please identify in the space below, how your skills and experience meet the requirements of the post as outlined in the person specification. Those candidates who can demonstrate that their skills and abilities most closely match the person specification will be selected for interview.
